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Introduction Letter - State School Consent Form

Individual Information & Media Consent (attached) for Wynnum West State School:

This letter is to inform you about how we will use your child’s personal information and student materials. It
outlines:

e What information we record

e How we will use student materials created during our child’s enrolment.

Examples of personal information which may be used and disclosed (subject to consent) includes part of a
person’s name, image/photograph, voice/video recording of year level.
Your child’s student materials:

e Are created by your child whether as an individual or part of a team

e May identify each person who contributed to the creation

e May represent Indigenous knowledge or culture.

Purpose of the consent:

It is the school’s usual practise to take photographs or record images of students and occasionally to publish
limited personal information and student materials for the purpose of celebrating student achievement and
promoting the school and more broadly celebrating Queensland education.

To achieve this, the school may use newsletters, its website, traditional media, social media or other new
media as listed in the ‘Media Sources’ section below.

The State School Consent Form may, at your discretion, provide consent for personal information and a
licence for the student materials to be published online or in other public forums. It also allows your child’s
personal information and student materials to be published online or in other public forums. It also allows
your child’s personal information and student materials to be presented in part of alongside other students’
achievements.

The school needs to receive consent in writing before it uses or discloses your child’s personal information or
student materials in a public forum. The attached form is a record of the consent provided.

It should be noted that in some instances the school may be required by the Education (General Provisions)
Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or materials without
consent (e.g. Assessment of student materials does not require further consent).

Voluntary:

There will not be any negative repercussions for not completing the State School Consent Form or for giving
limited consent. All students will continue to receive their education regardless of whether consent is given
or not.

Consent may be limited or withdrawn:
Consent may be limited or withdrawn at any time by you.
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If you wish to limit or withdraw consent, please notify the school in writing (by email or letter). The school
will confirm the receipt of your request via email if you provide an email address.

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent until
the limit is clarified to the school’s satisfaction.

Due to the nature of the internet and social media (which distributes and copies information), it may not be
possible for all copies of information (including images of student materials) once published by consent, to
be deleted or restricted from use.

The school may take down content that is under its direct control however, published information and
materials cannot be deleted and the school is under no obligation to communicate changes to consent with
other entities / third parties.

Media sources used:
Following is a list of online and social media websites and traditional media sources where the school may
publish your child’s personal information or student materials subject to your consent

e School website: www.wynnumwestss.eg.edu.au

e Facebook: www.facebook.com/WynnumWestStateSchool/

e YouTube: N/A

e Instagram: N/A

e  Twitter: N/A

e Other: School Newsletter — Distributed by email every second Friday during term (even weeks)

e School Newsflash: Distributed by email every second Friday during term (odd weeks)

e Local newspaper

e Traditional and online media, printed materials, digital platforms’ promotional materials,
presentations and displays.

The State School Consent Form does not extend to P&C run social media accounts or activities, or

external organisations.

Duration:

The consent applies for the period of enrolment or another period as stated in the State School Consent
Form, or until you decide to limit or withdraw your consent.

During the school year, there may be circumstances where the school or Department of Education may
seek additional consent.

Who to Contact:
To return a consent, express a limited consent or withdraw consent please contact Wynnum West State
School. Ben Turner (Principal) should be contacted if you have any questions regarding consent.
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mﬂuunshnd Govemment
State School Consent Form

° IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

*  Parent/carer to complete
¢+  Maturefindependent studentz may complete on their own behalf (if under 18 a witness is required).

(@) Full name of iNdIVBOUAL ..ot e e e et e na e e ae e eee et a e s
(b) Date of birth: ...

(e} Mame of school: . e

(d}y Mame to be used in association with the person’s personal information and materials* (please select):
[] Full Mame [7] First Mame [} Mo Mame [} Other Mame

* Fiesse noie, I A0 sefeciion /s mads, ondy the ddiigual's rst name Wil be used by the schaal Howeaver, ihe schooi may choose not io
w5e 5 student's name gt 15 (iscreiion.
“* For schoo! pholos FUif Name will be wsed uniess 3 smitatlon /s given in 2eciion 5 baiow.

9 PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM

(a) Personal information that may identify the person in section 1:
b Mame (as indicated in section 1) » Image/photograph b School name
¥ Recording (voices andfor video) b Year level

(b} Materials created by the person in section 1:
¥ Sound recording b Artistic work » Wiitten work » Video or image
¥ Software » Music score » Dramatic work

e APPROVED PURPOSE

If consent is given in section & of the form:

+ The personal information and materials (as detailed in section 2) may be recorded, used andior disclozed
(publizhed]) by the school, the Depariment of Education (DoE) and the Queensland Government for the
following purposes:

- Any activities engaged in during the ordinary course of the provision of education (including assessment),
or other purposes associated with the operation and management of the school or DoE including fo publichy
celebrate success, advertising, public relations, marketing, promotional materials, presentations,
competitions and displays.

- Promoting the success of the person in section 1, incleding their academic, sporting or cultural
achievements.

- Any other activities identified in section 4{b) below.

+ The personal infformation and materials (as defailed in section 2) may be disclesed {published) for the above
purpeses in the following:
- the scheol's newsletier and/or website,

- social media accounts, other internet sites, fraditional media and other sources identified in the ‘Media
Sources’ secfion of the explanatory letter (altached);

- wear booksfannuals and school photographs;
- promoticnal’adverising materials; and
- presentations and displays.

@ 7IMEFRAME FOR CONSENT

School representative to complete.
(a) Timeframe of consent. duration of enrciment.
(b) Further identified activities not listed in the form and letter for the above timeframe:

© LMiTATION OF CONSENT
The Indrvidual and'or parent wishes to limit consent in the following way:
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e CONSENT AND AGREEMENT

p CONSENTER - | am (tick the applicable box):

[ parenticarer of the identified person in section 1

[ the identified person in section 1 (if a mature/independent student or employee including volunteers)
[ recognized reprezentative for the Indigenous knowledge or culture expressed by the materials

I have read the explanatory letier, orit has been read to me. | have had the opportunity to ask questions about it and
any questions that | have asked have been answered to my satisfaction. By signing below, | consent to the school
recording, using andior disclosing (publishing) the personal information and materials identified in section 2 for the
purposes detailed in secfion 3.

By =signing below, | alzo agres that this State School Consent form iz binding. For the benefit of having the materials
{detailed in secfion 2) promoted as DoE may determine, | grant a licence for such materials for this purpose. |
acknowledge | remain responsible to promptly netify the school of any third party intellectual propery incorporated into
the licensed materials. | accept that atiribution of the identified person in section 1 as an author or performer of the
licensed materials may not occur. | accept that the materials licensed may be blended with other materials and the
licensed materialz may not be reproduced in their entirety.

SPECIAL CIRCUMSTANCES

If the form iz required to be read out (whether in English or in an alternative language or dialect) to a parentcarer or
Individual student; or when the consenter iz an independent student and under 13 the section below must be
completed.

- WITNESS — for consent from an independent student or where the explanatory letter and State
School Consent Form were read

| hawe witnessed the signature of an independent student, or the accurate reading of the explanstory letter and the State School

Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the

opportunity to ask guestions. | confirm that the individual has given consent freely and | understand the person understood the

implications.

Print name of witness

P Statement by the person taking consent — when it is read

| hawe accurately read out the explanstory letter and State School Consent Form to the potential consenter, and to the best of rmy

ahility made sure that the person understands that the following will be done:

1. the identified materials will be used in sccordance with the State School Consent Form

2. reference to the identified person will be in the manner consented

3. in accordance with procedures DoE will cease using the identified materials from the date Dok receives a written withdrawsl of
consent.

| confirm that the person was green an opportunity fo ask questions about the explanatory letter and Sisfe School Consent Farm,

and all the guestions asked by the consenter hawve been answered comectly and to the best of my ability. | confirm that the

individual has not been coercead info giving consent, and the consent has been given freely and voluntarily.

A copy of the explanatory letter has been provided to the consenter.

Print name and role of person taking the consent ..

Signature of person taking the CONSENT ..o et ere e e e s s e n e e n b e e

Privacy Motice

The Degariment af Education [DaE) is collecting your personal infarmation an this form in order ta ablain consent for the use and disclosure of the
student's parsanal infermation. The informatien will be used and diselosed by autharised schosl amploysas Tor the purposes owtlined on the farm.
Stsdent personal informatian callected on this farm may alsa be used or disclosed o thind parties where authonsed ar regquired by law. This
informatian will be stared securaly. If you wish o acosss or cormact any of the perscnal stsdent information an this form or discuss how it has been
dealt with. oleass contact vawr student’s school in the first instance
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